2009 Rules & Information

Every Saturday Morning 8:00 a.m. to Noon
July 11 through September 19, 2009

Buckeye Park, Orchard Drive, Leipsic, Ohio

For more information go to:
www.leipsic.net

or contact Roberta Howard
419-943-3975

Sponsored by the Leipsic Area Chamber of Commerce




Leipsic Farm and Garden Market
2009 Guidelines

Market Location: The market will be located at Buckeye Park on Orchard Drive
in Leipsic, Ohio

Market Schedule: The market will be held on Saturday mornings from 8:00 a.m. to Noon,
beginning July 11, 2009 through September 19, 2009. No sales shall
occur before 8:00 a.m. or after 12 Noon.

YOU MUST CHECK IN WITH THE MARKET REPRESENTATIVE BEFORE YOU SET
UP YOUR AREA.

Cost: The cost to participate for the entire season is $50.00
The cost to participate on a weekly basis is $5.00. This fee is due at check-in on
Saturday morning.

Vendor Space

1. A space consists of a 10’ x 10’ area. One vehicle is permitted per space; all other vehicles
must be parked away from the Market.

Spaces are on a first come, first serve basis.

You will need to provide your own table to use during the event.

There is no electricity.

If you purchase your space for the season and are unable to attend every Saturday, it is your
option to sub-lease it to someone else.
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Obligations of Market Executive Committee

The Leipsic Farm and Garden Market will be promoted through local media advertising,
billboards, posters, internet calendar of event listings and press releases.

A Market representative will be available to open and close the Market and to address any
vendor or customer concerns.

Noncompliance
The market reserves the right to refuse any vendor or product that is not in keeping with the

rules or quality standards of the Market or to terminate the participation of a vendor who does
not comply with these requirements. Market representatives have final authority to make

decisions regarding compliance issues
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Summary
If you sell the following:

FRUITS, VEGETABLES AND FOOD ITEMS NOT CONSUMED ON THE PREMISES
YOU DO NOT NEED A VENDOR'S LICENSE AND DO NOT NEED TO COLLECT SALES
TAX.

CERTAIN FOODS LISTED UNDER COTTAGE FOODS, you DO NOT NEED A
VENDOR’S LICENSE AND DO NOT NEED TO COLLECT SALES TAX. In addition, you DO
NOT need a home health permit to produce these food items on the list. HOWEVER, all food
items need to be properly labeled to qualify for this category. See the section under “Cottage
Foods”.

If you need help with the labeling, please contact us, we will be happy to help.
Call Roberta Howard at 419-943-3975

CRAFTS, you need to collect sales tax. If you maintain a booth, you will need a Transient
Vendor’s License. We can provide the forms for you, or you can contact the State Sales Tax
Dept. This will need to be done in advance, so you can have the license to display when you are
selling.

If you sell Crafts and do not want to obtain a Transient Vendors License, you must sell your
items at the Community Sales Table. You will still need to collect sales tax. See the section
under Community Sales. When selling at the Community Sales Table, there will be quantity
limits.

MEATS, EGGS, REFRIGERATED FOODS ETC., you will need all necessary Health
Department permits. There will be inspections for compliance. For more information contact
the Putnam County Health Department at 419-523-5608.

Community Sales Booth

Individuals having only a small amount of produce or homemade crafts to sell and not wishing
to maintain a separate stand, may bring their items to the Community Booth to sell. The
Community Booth is a community service sponsored by the Leipsic Area Chamber of
Commerce.

Crafters selling in the Community Booth will be required to collect sales tax. The Community
Booth will have its own Transient Vendors License. Each individual selling crafts will be issued
a receipt book at the beginning of the session to keep record of sales and taxes collected. At the
end of the session the receipt book will be turned in to the market manager and the sales tax will
be collected.

Because of limited space, there will be quantity limits per individual vendor at the Community
Sales Table. In simple terms, your items should not take up more than the space allocated on a
card table. Please bring your own card table and chairs. This service is provided for the
individual who wants to participate in the Farm and Garden Market, on a “starter” or
“beginner” basis and does not want to maintain a regular booth.



Products to be Sold:

Fresh, high-quality fruits, vegetables, herbs, vinegars, cut flowers, bedding plants, potted plants,
and other agricultural products may be sold at the Market. The majority of products should be
grown or produced by the vendor and should be grown in Ohio. At the discretion of Market
management, exceptions may be made for products that are not grown in Ohio that are not
currently in season in Ohio. Products grown out of state should be clearly marked with a sign
indicating their state or origin. No more than 20% of produce sold may be out of state. Market
management will make the final decision regarding the eligibility of any out of state products to
be sold at the Market. Vendors must remove any ineligible product when requested by a Market
representative to do so. Value-added food products (e.g. honey, jams, syrups, etc) will be
admitted at the discretion of Market management and are subject to local and state Health
Department licensing requirements.

Baked goods may be sold. Please see “Cottage Foods” guidelines.

Locally made crafts may be sold. No crafts made from kits of any kind will be sold. Most of
the components of the craft item must meet the following criteria: A. be handcrafted by the
vendor (i.e. knitting, quilting, crocheting, sewing, woodworking, homemade candles and soaps,
nature based crafts, wreaths, floral arrangements etc.) B. The majority of the raw material must
come from Ohio.

Eligible items: homemade quilts, crocheted items, home sewed items

Ineligible items: floral arrangements made with plastic flowers from overseas, crafts made from
kits etc. “Commercially” made crafts purchased from distributors to be resold. All craft items
should be made by the vendor or immediate family member.

In no circumstance will a flea market atmosphere be permitted. The goal is to have locally and
Ohio grown and produced items for sale.

Non-profit groups

As a community service the Leipsic Farm and Garden Market will permit a Non-Profit group to
sponsor one Saturday morning during the market season on a first come, first serve basis. On
this particular Saturday morning, the designated Non-profit group will be responsible for help-
ing to set up and close down the market. In addition, the Non-Profit group will help man the
Community Sales Table and be responsible for conducting either a demonstration or providing
one children's activity. In return, the Non-Profit group will receive FREE space to sell their
fund raising item of any kind.(Fundraising items must be approved in advance by the Market
Manager.) This is only exception to the locally made and produced craft rule of the Mar-
ket. The Non-profit group will also receive FREE advertising by name in the weekly Market
newspaper advertising.

Non-profit groups may participate in the Market at any time, however, must pay the $5.00 fee,
unless it is their sponsorship Saturday, when no fee is charged.

For more information please call Roberta Howard at 419-943-3975



Registration & Proof of Insurance

e Vendors must provide proof of insurance before he/she may participate in the Farm and
Garden Market. This applies to daily, monthly, as well as seasonal reservations.

e All new and returning vendors must complete a registration form each year describing
products to be sold during the season.

Legal Compliance

Vendors must familiarize themselves with local and state laws related to their business and are
responsible for compliance.

Vendors selling any non-edible goods must purchase a Transient Vendor’s license from the
Ohio Department of Taxation. This also applies to any business that already has a vendor’s
license for their personal business. More information can be obtained by calling (614) 466-
2166 or by visiting http://tax.ohio.gov/divisions/sales and use/license.stm

All health department regulations (temperature control, air contact etc.) pertaining to the sale
and transport of any fresh food (raw meat, dairy, etc, ) sold at the Market must be observed.

Sales Practices & Pricing

Vendors must clearly display the name of their farm/business and post prices for all items being
sold.

No crying out, “hawking,” or other aggressive sales techniques are allowed. Vendors must
agree to follow the direction the Market representative in regard to these practices.

Market management will make the final determination as to whether a particular sales practice
falls within this provision. Vendors set their own retail prices, but must display them clearly in
writing by utilizing one or more of the following signage techniques:

o Individual price stickers on each items indicating the ingredients used.

e Individual price signs for each type of produce.

e A list of prices on a large sign or board in clear view for customers to see.

Clean Up
Vendors offering samples for the shoppers are required to provide an easy-to-find trash
receptacle within the stall for the customers to use.
Vendors are responsible for the removal of all refuse such as vegetable scraps, signs, containers,
etc.
Vendors are required to leave the space as clean as you found it. Each vendor must sweep,
clean up, and remove any tables or stands from the stall when you are finished for the day.
Make sure you and your area reflect a positive and appealing image.



Cottage Foods

All Cottage Foods must be correctly labeled!

BASIC COMPONETS FOR LABELING REQUIREMENTS

/

CHOCOLATE CHIP/MILK CHOCOLATE CHUNK COOKIES
INGREDIENTS: Enriched flour (Bleached wheat flour, malted barely flour, niacin, reduced
iron, riboflavin, folic acid) brown sugar, semi-sweet chocolate chips (Semi-sweet chocolate
(Sugar, chocolate liqueur, cocoa butter), soy lecithin, pure vanilla), vegetable shortening
(partially hydrogenated soybean and cottonseed oil, mono and triglycerides, artificial butter
flavor, beta-carotene (pro vitamin A added for color), milk chocolate chunks (sugar, cocoa
butter, mil, chocolate liquors, soy lecithin, vanilla), eggs, milk, baking power, vanilla extract,
salt and baking soda.

Ingredient Statement-Ingredients (with sub-ingredients) listed by
common or usual name in descending order of predominance by
weight. Ref. CFR 21, Part 101.4

Product Identity
Ref. CFR 21, Part 101.3

This Product is Home Produced
Agriculture Cookie Co.
8995 E Main St. Reynoldsburg, OH 43058

Cottage Food Production-Statement required
when food product is produced in a private
home not subject to inspection. ORC
2715.023

NET WT. 8 OZ (226 g)

—

Statement of Responsibility -Name of Business,

Street Address, City, State, Zip Code, Street address
may be omitted if listed in telephone directory. Ref.
CFR 21, Part 101.5

Net quantity of contents-Dual declaration: Cus-
tomary inch/pound system of measure and the
St. Metric.

Ref. CFR 21, Part 101.105

Cottage food products currently listed
are:

(8) Unfilled, baked donuts

(9) Waffle cones
(1) Non-potentially hazardous bakery products

(10) Pizzelles

(2) Jams

(11) Dry cereal and nut snack mixes with
(3) Jellies seasonings
(4) Candy (12) Roasted coffee, whole beans or ground

(5) Fruit butters

(6) Granola, granola bars, granola bars dipped in
candy

(7) Popcorn, flavored popcorn, kettle corn, popcorn
balls, caramel corn

(13) Dry baking mixes in a jar, including
cookie mix in a jar

(14) Dry herbs and herb blends
(15) Dry seasoning blends

(16) Dry tea blends




FARMERS MARKETS-
WHAT CAN PARTICIPANTS SELL THAT ARE EXEMPT
FROM LOCAL HEALTH DEPARTMENT LICENSING?

Listed below are the requirements for selling your farm products at a farmers’
market.

The farmers market organizer of ruling body must register the market with the
Ohio Department of Agriculture so that market participants that qualify may be
exempt from local Health Department licensure.

To qualify for exemption, a market participant is limited to offering one or more
of the following products for sale:

1. Fresh unprocessed fruits or vegetables,
2. Cottage food production operation products (properly packaged and labeled
non-potentially hazardous baked goods, candy, jams, jellies, and fruit butters):
3. Maple syrup, sorghum, or honey that you produced, packaged, and properly
labeled:
4. Commercially prepackaged food that is not potentially hazardous. Product
display is limited to 1000 cubic feet or less.

PARTICIPANTS MUST OBTAIN A LICENSE FROM THE LOCAL HEALTH
DEPARTMENT TO SELL THE FOLLOWING:

Market participants that are exempt from the local health department license are

subject to ODA inspection.

« Offer any potentially hazardous foods for sale. Example: Eggs, meat products)
chicken, rabbits, beef, pork, etc,) potentially hazardous baked goods (meringue
pies, cheesecakes, etc.) or cut melons.

« Serve or slice any foods, including baked goods or candy.

If you have a product that you would like to offer for sale that is not specified,
contact the Ohio Department of Agriculture at 614-728-6250.



The Leipsic Farm and Garden Market
2009 Vendor Registration

Business Name:

Contact Name:

Mailing Address:

Phone: Fax
E-mail Website:

Proof of Liability Insurance attached to this vendor registration

[tems you intend to sell:

(At this time, no electricity is available for refrigeration)

If we should receive calls from shoppers looking for a specific product or farm...
May we give out your phone/fax? Yes No
May we give out your e-mail address? Yes No

For Profit Businesses (i.e. farmers, home-based businesses, horticulture, etc.) requesting a

season-long space. The space will be made available according to the 2009 Guidelines
upon receiving the registration form.

A Non-Profit Organization requesting a complimentary market space to use once to sup-
port the mission of the organization, group, or youth club member may do so. Additional

use may be available upon request. Non-Profit Organizations will follow the 2009 Guidelines
upon receiving the registration form. Please indicate which date you will be attending the
market: Date:
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The Leipsic Area Chamber of Commerce, Inc, The Village of Leipsic and The Leipsic

Farm and Garden Market Committee are not responsible for any theft, damage, or injury
that may occur during the Leipsic Farm and Garden Market.

By signing here, you indicate that you agree to participate in the The Leipsic Farm and
Garden Market in accordance with the Farmers Market and State and Local Health De-
partment Rules/Regulations described herein. You also indicate that you are solely re-
sponsible for compliance with Federal, State, and Local regulations concerning permits
and insurance.

Signature Date

Print Name

Business Name

Contact Number

Business Address

For Office Use Only

Registration Form Completed

Copy of Insurance Attached

Need Copy of Insurance

Registration Fee Paid

Date

Season Weekly
Cash §

Check # $

Send Registrations forms to:
Leipsic Farm and Garden Market
c/o Leipsic Area Chamber of Commerce, Inc
142 E Main Street
Leipsic, Ohio 45856

or fax to: 419-943-3990




